EA CONNECT e

SEN Annual Reviews — User Guide

How to Access the Annual Review Portal

1. Invitation to attend Annual Review

You will receive an email inviting you to attend your child’s annual review meeting

Dear Parent,

An Annual Review meeting for your child, (Child 1 AR, 01/09/2017, #9999990)
has been scheduled on 07/11/2022 01:55 PM in order to assess your child’'s
progress towards meeting the objectives specified in the statement and the
targets agreed following the making of the Statement; to review the special
educational provision made for the child, including placement; and to consider the
appropriateness of maintaining the statement.

If you wish to complete the Parental Contribution form in preparation for the
meeting, please log on to the EA Parent Portal using your registered email
address.

Please contact the school directly if you are unable to attend the meeting.

To help improve this service please provide your feedback —
https://dtiselfserve.nidirect.gov.uk/EdAuth/Ratelt#/rate it ea sen annual reviews

Sent on behalf of Education Authority.

Use the URL below to access the EA connect Portal https://connect.eani.org.uk/parent

*Use Google Chrome or Microsoft edge

‘ ea Education
Authority

School Applications

Use your previously registered email and password
to log in to your account.

Email *

Forgot password?

“ B

(€)2021 Education Authority
EcamiTan
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2. Registering on the EA Connect Portal

If this is the first time you are using the EA Connect Portal, select the register button

‘ ea Education
Authority

School Applications

Use your previously registered email and password
to log in to your account.

Password *

Forgot password?

“ l feee

{C)2021 Education Authority
sScCamwliseNI

At the School Application page, Click Next

(heai applicant Portal

& School Applications

‘Welcome to the Connect Portal for the Education Authority (Northern Ireland) School Applications.

On this portal you can access the following services:

* Annual Review of a Statement of Special Educational Needs (SEN)

—_—

* School Admissions
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At the School Application overview page, Click Continue

& School Applications

School Admissions

Information on how and when you can apply for a pre-school/school place in the next academic year will be made available on the Education Authority website. Updated information is
provided at the relevant times throughout the year.

APPLICATIONS THAT SHOULD NOT BE MADE ON THIS PORTAL:-

If your child has a Statement of Special Educational Needs (SEN) - Children with a Statement of Special Educational Needs have a separate admissions procedure where their school
placement is discussed during a Transfer Review meeting. The Education Authority (SARS) has the ultimate responsibility to place a child on whom it maintains a Statement. You may wish
to contact EA's Special Educational Needs Helpdesk for more information.

If you wish to apply to an Independent School - You will need to contact the school directly.

Annual Review of a Statement of Special Educational Needs (SEN)

Information in relation to the Annual Review process following the issue of a Statement of Special Educational Needs (SEN) can be found on the Education Authority website,

If the school that your child attends has NOT registered to use EA Connect Portal, they will send you any Annual Review invites/contribution forms in relation to your child’s Annual Review

by post/email (current process).
If the school that your child attends has registered to use EA Connect Portal, you will be notified by email of the date and time of the Annual Review meeting,

Registering on this portal will allow you to view information in relation to your child's Annual Review. You will have access to a digital format of the parent and pupil contribution forms
These can be completed prior to the Annual Review meeting and your child's school will receive that information via the portal. There is no need to save or print these documents off.
Alternatively. the forms can be completed during the Annual Review meeting in consultation with the school SENCo

If you have any additional supporting documents that you feel may be relevant for inclusion for the Annual Review paperwork (e.g. any new medical reports that the EA may not be aware

of), please bring these along to the Annual Review meeting.

Following the Annual Review meeting, you will be able to view the finalised Annual Review document (including any outcomes from the meeting). This will be stored digitally on the

portal.

Enter Details

e a Education
Authority

Registration

Please provide your details to register.

Parent / Guardian Name *

Mobile Phone

Enter your postcode * House Number (optional)

_ Frer s manely

Password @~

Confirm Password *

Back to Login




EA CONNECT Eﬁ,,:!.:?« Wea

SEN Annual Reviews — User Guide

Verify your email address

O Education Authority

Account Verification

Your email address has been verified, you can proceed to log into EA Connect Portal

@ Email verified.

3. Logging on the EA Connect Portal

Enter your Email address and Password

‘ ea Education
Authority

School Applications

Use your previously registered email and password
to log in to your account.

Password *

Forgot password?

(C)2021 Education Authority
scamwiseN|
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4. What to do if | forget my password

If you have forgot your password, please select ‘Forgot Password?’

‘ ea Education
Authority

School Applications

Use your previously registered email and password
to log in to your account.

Email *

Password *

(C)2021 Education Authority
s i

Enter Email address

‘ ea Education
Authority

School Applications

Please provide your email to receive a link to reset your password.

Email *

Back to Login

You will receive a notification to advise of next steps

EdIS

Ceiverng Sait ore
o T

© If your email is registered, you will receive an email with a link to

reset your password.

hea
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Check your email for the request to reset password link and click on link.

(Remember to check Spam or Junk folder)

To complete the request to reset your password, please follow
the link below. If you cannot click the link, copy and paste into
your browser.,

ps:/feconnect.eani.org.uk/Parent/ResetPassword?
esetPasswordGUID=212b0dbd-ae6f-4973-845b-3094d3dea

Once you have successfully logged in, you will view the Data Protection Statement.

Please read and tick the box to confirm you have read and Understood the Data Protection
Statement

Data Protection Statement

The Education Authority (EA) is obliged to comply with the General Data Protection Regulation and the Data Protection Act 2018 when processing personal information,

The information provided by you will be processed by EA on the lawful basis that it forms part of E4's public task to do so (i.e. to enable EA ta perform its statutary functions and tasks as
a public authority in relation to the admissions process or processing your child's annual review). If the information provided includes special category data (e.g. information regarding
hezlth, religion or racial or ethnic origin), EA will process such data on the basis that the processing is necessary for reasons of substantial public interest in the exercise of a function
conferred by an enactment or rule of law.

For an applicatian far admission to school EA will share the information you have provided as necessary with the schools you have listed in your application. In the event of 2n admissions
appeal against any of the schools that you have listed in your lication, it may be necessary for EA to share infe you have provided with an Independent Admissions Appeal
Tribunal, even if your child is not the subject of the appeal. £ will only share the information yau have provided with other bodies (such as relevant Northern Ireland Government
Departments, School Employing Authorities, Education Bodies and the Public Health Agency) where it is has a lawful basis for doing so.

For an annual review information may be shared between EA and third parties, such as your child's school or Health and Social Care Trusts,

EA will be using the GOV.UK Notify service ta acknawledge receipt of applications and to provide you with updates on the progress of your EA also use the Cloudmersi
Virus Scan API to ensure that all documents are free from malware,

EA has published detailed Privacy Notices on its website ttps://www.eaniorg.uk/about-us/privacy/ea-privacy-notices which provides further information on how and why EA processes
personal information as well as detail on how to contact E4 if you have any questions,

| confirm that | have read and d the Data i _
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5. Dashboard overview

Please select the Annual Review tab at the top of dashboard.

uea P My Applications My Information  Data Protection  Helpdesk  Annual Reviews

Annual Reviews

AR Test Child 9

Edit Child Details

View Annual Reviews

AR Test Child 10

Edit Child Details

View Annual Reviews

Child 1 AR

Edit Child Details

View Annual Reviews

6. Editing Details and Viewing Annual Reviews

You can edit details of the child by selecting ‘Edit Child Details’

AR Test Child 9

[ Eait Chld Details Y
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& Enter Child's Details

Forename {as shown on birth certificate) *

AR Test

Known as @

E.g. Robert known as Rob or Bob

Surname (as shown on birth certificate) *

Child @

Date of Birth *
Day *

29
Home Address

Use parent address

42 Balles Centra
Bellymena

Antrim

BT42 Zhs

Edit

Relationship to Child *

Mother

Parental Responsibility? @
Qv No

Has the pupil got Special Educational Needs?

No

Has the pupil a Statement of Special Educational Meeds?

No

View Annual Reviews by Selecting ‘View Annual Review’ then select View Summary

AR Test Child 9

Edit Child Details

View Annual Reviews
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-

AR Number ¥ School + Date Created ¥ Status ¥ Meeting Date ¥

129132 AR Test Primary School 28 Sep 2022 10:48 Open (not scheduled) View Summary -

The Annual Review for the Current Academic Year will be listed.

You can upload supporting documents by selecting the Add Document option to the right of Upload
documents on behalf of the Parent.

You can complete the form prior to the meeting by selecting Complete Form Prior to Meeting.

¢ Annual Review #129132

[ Annual Review Notes of Guidance

Child Details

First Name Child 2

Last Name AR

Sex Male

Date of Birth 01 Sep 2016

Home Adldress 43 Loguestown Green, Coleraing, BT32 2RG

Current School

Current School AR Test Primary School

School Selection

Upload documents on behalf of Parent

Please upload Parent documents here + Add Document -

ﬁ No documents uploaded

e/ Compee Form oy
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7. Completing Parental Contribution
You can now complete your Parental Contribution form

Once complete select Next

Complete Form

Farontad Comtnbumion

Education Authority Annual Rewview Parental Contribution
The Code of Practice states that as part of the Annual Review Report, written representation, and views of those with parental responsibility shauld be sought
about the progress of the: child.

Pupil Hame Data of Brth

T What e yonsr Chlds Strcseg i iracanestsT

Pieasa fillin with & max of 1500 characters

2. How has your child progressed sincs the 1t annual roioe?

Pieasa fillin with & max of 1500 characters

2. Hawe thiee Boen any chargs that might atfect yous child's progress?

Pieasa fillin with & max of 1500 characters

£ What 0o you view 35 the main prioity arsas of need Tor your Gl this yea?

Plazca i in with 3 mas of 1500 charactars

5. s there arything 5o that you woukd Bk 1o disasss?

Plazca i in with 3 mas of 1500 charactars

Sigratuns Date of Signing

dd S mmiyyry

Pl Ty WOUT PG 50 S hara: [Parcrd
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8. Completing Young Persons Contribution
The Young Person Contribution can now be completed

Once complete select Finish

=

Complete Form

o Feocon Cowitsan

Education Autharity Anaual Review Youmg Person's Cantrilbutian

Conae of Birshe

GRS e o Geiing Berie r doing i chaadi
n R et s Ty by, G

iy iy 3 o

B Wl d pons oy sy e pous e ot bl T
i ol cpmlic, i s e chab, poash clak

S i i e el s i el s e 287
. wet, Lowin, playgacesend bacidy

it o .
Err Wk il G Pl N R M P

G b Rt A G sedadde




